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Setup Information for you

1. On the CalPleadings™ menu,

r Law Office and Attorneys

choose Setup Law Office/Attorney Information

ile Edit Wiew Insert Format Tools Table Mdow Help ‘ CalPleadings™

| Eile E
IDeEaky

@ A [ Bl check Time Left for Trial Yersion
ow Register CalPleadings™ for this computer

B EE e

T Setup Law Office/Attorney Infor mation

Crea B

Release Notes
% about California Pleading Templates ...
B removeUninstall CalPleadings

2. Enter the name, address, phone & fax numbers of your law office, as shown in this example:

California Pleading Templates - Setup x|

Please enter the following information for your law office, as you
want it appear on the caption page of pleadings you create for

California courts.

Name of Law Office:

Address:

Phone

Wlorp |

Rutomation

. | Facsimile: 831-373-1999

The Johnsan Law Group

1200 Woodside Road
Suite 1100
Monterey, C& 92311

* | Telephone: 831-373-1913 Show Examples

Type phone information exactly as you
want it to appear on the caption page

Showr Examples
Trype fax information exactly as yon
want it to appear on the caption page

Cancel KT=>

/

Click Next when finished.

/

3. Preview of the information you entered in Step 2 is displayed.

Preview screen corresponds to the information
shown at top of Page 1 of a pleading you create
with CalPleadings, as shown in this example:

California Pleading Templates - Setup

Freview of your law office information that will appear
on the caption page of pleadings:

The Johnson Law Group
1300 Woodside Road
Suite 1100

Monterey, C& 92311
Telephone: 831-373-1919
Facsimile: 831-373-1999

J<< Back

Frances P. Johnson, SBIM 199883
Timethy B. Gonzales, SBN 108311
The Johnson Law Group

1300 Woodside Road

Suite 1100

Monterey, CA 92311

Telephone: 831-373-1919
Facsimile: 831-373-1999

Attornevs for Defendants
Mary and Timothy Eobinso

IN THE SUPERIOR. COURT OF THE STATE OF CALIF
COUNTY OF SAN MATEC
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4. Select the style of Attorney Name and California State Bar Number.

California Pleading Templates - Setup E

Select style for attorney California State Bar Number
on caption page of pleadings:

I John Q. Attorney, State Bar Mumber 12345

I John Q. Attorney, State Bar Mo, 12345

| John Q. Attorney, SBN 12345

~
r
' I John Q. Attorney, State Bar #12345
&
~

| John G. Attarney, #12345

Step 2 - Choose setoff Set off bar nurdber from attormesy narae

I John Q. Attorney (Stake Bar Mumber 12345)
{zurronnd State Bar Murnber with parentheses)

¥ JohnQ. Attorney, State Bar Mumber 12345

1o paren's, precede State Bar Muraber with a corrma

Wioro | e |
FRutomation anee

Click Next when finished.

{ <= Back | Next ==

5. Enter attorney name and State Bar Number, then click Add button.

California Pleading Templates - Setup B

Enter information for Attorneys in your Law| Office:

Step 1 - Tvpe Attorney Name 'I Marilyn Ferrel
A

A,
Step 2 - Type Attorney California State Bar Number I 201899

Maote: Type only the nurmber

Step 3 - Click the ADD button b list al attorneys ADD v« |I

Frances P, Johnson, SBM 199883
Mark A. Richards, SBM 129311
Timothy R. Gonzales, SBN 109311
Alicia Thomas, SBM 131881

erald R, Parker, SBM 177194
Brenda Margan Samuels, SBM 154544
Karl R Brundt, SBN 98579

Terence P. Rader, SBM 122574

R To remove an attorney, select the
SEINEIT name and click the Remave button

Wiorp | Next >
tutomation

When finished adding information for attorneys, click Next.
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6. Select parties you wish to be available for pleadings you will create with CalPleadings,

as shown in this example:

List of Parties to be available for pleading captions:

¥ Step 1 - Review Standard List of Parties ¥ ¥ Step 2 -ADD To or Removwe From the List for your pleadings
Flaintiff Flaintiff
Plaintiffs ADD > | Plaintiffs
Defendant Defendant
Defendants Defendants

Cross-Complainant
Cross-Complainants

Crass-Defendant ddialt
Cross-Defendants

Petitioner
Respondsnt

To remave & Party from the list,
select it and click Remove.

Optional: Type name of & Farty you want to

add to the Darty List, then chick ADD buttom Optional: To make & Party be a defaul
Deficult for new pleadings, select party From lisk

above and click Default,

Default Party for W
Mew Pleacings
Cleay Defanlt

FAutomation / FINISH |

Click Finish button:

Create a Pleading

1. On the CalPleadings™ menu, choose Create Pleading

JE\I& Edit Wiew Insert Format Took TableNindow Help | CalPleadings™

J D=z & |§ [& % | 0 BB ﬁ\?‘ 3 @& [ [ H check Time Left for Trial Version
ow Register CalPleadings™ for this computer

i Setup Law Office/attorney Information
Create Pleading

Release Notes
% about California Pleading Templates ...
Remove/Uninstall CalPleadings

2. Select Court for the pleading, and enter the County if pleading is for Superior Court.

Create a Pleading - Choose Court

Instructions and examples
are provided for pleadings
in Superior Court.

California Courts

& Superior County:

 Arbitration W

I” state Appellate Courts

I First Appellate District

I”  Ccalifornia State Supreme Court

" United States District Courts

I Narthern District of California d

I United States Appellate Court - Ninth Circuit

Woso ] e >>
FRutomation

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide
All Rights Reserved

Page 4



S|

ORD
Glutomation

3. Select attorney(s) for the pleading — click dropdown arrow to list all attorneys entered in
CalPleadings setup.

x|
) . Att . | Timothy R. Gonzales, SBM 109311 A
Click Add to insert the Attorney ormeys: | ; S 5
> Choose Atkarney for this Pleading,
name & state bar number I ADD v | and click the ADD button
elecie arney!
Fr Johire
Timathy R. G les, SEM 109311
ey el Sigried By > || Frances P. Johnson, SBM 199583
tchllc,lz\tflg n ed By to Ir;]sert ” << Remove | -~ Choose signing attarney from list and click "Signed Bv" button
e orney name wno wi

Sign the pleading To remave an attorney, select the

name and click the Remove button

The Johnson Law Group
1300 Woodside Road
Suite 1100

Monterey, CA 92311
Telephone: 831-373-1919
Facsimile: §31-373-1999

Click the dropdown arrow to
select the party your law office
represents for this pleading Attomeys for | Defendarts

\bj Choose Party represented
by the firm in this case

Mame of Party | Mary and Timothy Robinson

Represented:
optional Enter the name of the
party your law office

represents Wioro | o ’y Back| Next |

FRutomation

exampie;  Mary Anderson dba Main Street Cafe

Click Next when finished.

4. Enter information for caption area, as shown in this example:

Set Up Pleading Caption and Signature Ei
CAPTION I Cross-Ackion | Examples |
IM THE SUPERIOR COURT OF CALIFCORMIA
COUNTY OF San Mateo
Type Inforrmation for First Party:
o [ I -
Mark Denton dba Denton Construction Company, BN C 152550
Title of Pleading:
ANSWER TO COMPLAINT

I Flaintiff LI Choose Patty

WS,
Type Inforrmation for Second Party: optional: Information under title
Mary and Timothy Robinson, Lake Park > You can add text t(_)
Homeowners Association, et al., N appear below the title,
such as Hearing Date,
I Defendants ;I Choose Party Trial Date, Judge, etc.
Signing Attorney: | Frances P. Johnson, SBN 199853
Optional Signature for Order or Declaration:
’7 Judge's Hame Individual Individual's Mame
Judge |
E&m Cancel FINISH
GRutomation
Click Finish to display the pleading.
Copyright 2005-2008 WordAutomation CalPleadings Reference Guide Page 5
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5. Pleading appears: adjust position of Court & County text, depending on information

that appears at top

Standard position for
court line is Line 8 —
delete or add blank
lines above court text
to align first line of
court information

Frances P Johnson SBH 199283
Timotler B Gorzales. SBI 109311
The Johnson Law Gro

1300 Waoodside Road

Suite 1100

Monterew. CA 92311

Telewhone: 831-373-1919
Farsitle: 831-373-1999

Lttormews for Defendants i
Mary and Timothy Robinson

Mark Denton dba Denton Construction,

WS,

COUNTY OF SAN MATED

Mary and Timothy Robinson, et al.,

Defendants

IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA

(ase No, CV-182559
Plaintift NSWER TO COMPLAINT,

Position of first line of body text,
below the caption, is determined by
amount of text in and above the
caption. To align body text fto a
numbered line you can insert or
delete paragraphs below caption.

Title of Pleading will automatically
print in footer of each page.

Note: In complex cases with multiple counsel, the court text must appear below Line 8. Therefore, you can adjust the
position of the court text and caption to any appropriate place.

BARBARA J PARKER,

Chief Assistant City Attorney #0607 22
One Frank H. Ogawa Plaza, 6ith Floor
Oakland, California 94612
Telephone: (5107 238-3540
Facsitnile: (5100 238-6500

BARRY H EPSTEIN #104402
PAUL 5. KIBEL #1 63454

1221 Broadwav. 21% Floor
Oakland, California 94612
Telephone: (5100 451-3300
Facsirnile: (5100 451-1527

Attornevs for Respondent
CITY OF DAELAMND

Drevelopment Corp.™

Petitioner and Plaintiff,

CITY OF OAKLAND, a municipal
cornoration, and DOES 1-50, inclusive

JOHM A RUSE0, City Attorney #1 20720

FITZGERALD, ABBOTT & BEARDILEY LLP

[Exernpt From Filing Fees Pursuant
To Govertiment Code §6103]

v

SUPERIOR. COURT OF CALIFORNIA
COUNTY OF ALAMED A - HAYWARD HALL OF JUSTICE

JOHN ALLEN T db.a "Ace Construction & Cage No.: 2001-033063

(UNMLIMITED JURISDICTIOM)

REPLY MEMORANDUM OF POINTS
AND AUTHORITIES IN SUPPORT OF
RESPONDENT CITY OF OAKLAND’S
DEMURRER AND MOTION TO STRIKE

Dent.: 512 (Bouthern Division)
Judge: Hon. Bonnie L ewman Sabraw
Trial Date: Novernber 20, 2002 (Writ Claims)

Respondents and Defendants. Hrg Date: October 9, 2002

Titne: 0:00 am.

Copyright 2005-2008 WordAutomation
All Rights Reserved

CalPleadings Reference Guide

Page 6




[Wiorp
Glutomation

Using the CalPleadings™ Toolbar in Pleadings

CalPleadings™ Toolbar contains tools for

e [ormat
e [ootnotes
[ )

o Headings
[ ]

[ ]

Symbols — Section Break §

J =% Body Text | Y= Quote | § | ﬂ{" Footnote | Discovery {Interrogs) | Format

Discovery phrases

Table of Contents
Table of Authorities

Paragraph Mark 1

Table of Contentsfauthorities - | Headings «

Click either of these symbol buttons to insert the symbol into the document.

Format Text in a Pleading

As text is typed in a pleading, or when text is pasted into a pleading, you can apply proper

pleading format to each text paragraph by using these buttons on the CalPleadings™ toolbar:

|J =% Body Text | YE Quote

| & | 1T | L Footnote | Discavery (Interrogs) | Farmat - | Table of Contents/Authorities ~ | Headings -

Body Text button
will apply proper
line spacing in the
paragraph, and will
align text with the
numbered lines on
pleading paper.

Quote button will
apply proper line
spacing and indent
the paragraph

To insert a footnote, position the cursor first,
then click on the Footnote button.

cts of law to establish that he is entitled to so amend  Under these
circumstances, whtsg Petitioner has provided no substantive opposition, there is no basis for
thiz Court to deny either Y City’s Demurrer or Motion to Strike, and there is no basis for the
Court to grant leawe to arnenc
II. LEGAL ARGUMENT

A The City’s Demurrer Should Be Sustained Without Leave to Amend

1. Once a Defendant Has Met Its Burden to Establish That a
Demurrer Should Be Sustained. the Burden is on the Plaintiff
to Demonstrate That Amendment Would Cure the Defecis

California law on this point is absolutely clear.

In Hendw v Loss (19913 54 Cal 3d 723, the California Supreme Court upheld the
sustaining of dernurrer withowt leave to amend, holding that once the demurrer i3 sustained
“The burden is on the plaintiff ... to demonstrate the marmer in which the complaint might be
arnended.” (Etnphasis added) Id. at 742,

In Goodman v. Kennedy (1976) 18 Cal 3d 335, 342 the California Supreme Court
concluded that the trial court properly sustained a dernurrer to a cause of action for fraud
without leave to amend, stating:

Flaintiff raust show in what marmer he can amend his complaint and how that

(single-spaced
indented quote).

cnendment will chemge the legal effect of his pleading. .. The only suggestion by
plaintiffs of a possible relevant amendrment to their complaint appears in their
final brief whete they state “If this Court will give Iplaintiffs] the opportunity to
do zo and if it helieves it to be neceseary, [olaintiffs] will allege that which they
helieve is implicit in their complaint, that they did not lmow the facts which
were not told to them nor were such facts readity accessible™ However, thep
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Format Tools

Adjust Alignment of Text Paragraphs below Caption

Full Justify (aligned on both left and right margins)

Left Align (not justified)

In thus case, the Sith Cavze of Action i the Petihon for Wit of Mandate (“Fetition™)
v

alleges that the City of Qakland (“City™) violated the California Environmental Quality Act
("CEQA™. More specifically, Petitioners challenge the City's determination that the City's
sssuance of an Emergency Creck Protection Permit ("E-CET™) to Allen was exempt fom
CEQA

The E-CFF was issusd on September 28, 2001, On October 26, 2001, the Cay fled a

Htice of Exemphion (the “HOE™) with the Alameda County Clerk with respect to its exemption

ledge that the HOE wa Gled on that date. Petition, J138
Under CEQA, when a Notice of Exemption is filed, the statute of imitations to
challenge an agency's determination that a project is exempt is 35 days Gom the date the Notice

o5 filed weith the C

Clerk California Public Resources Code ("PRC™) §21167(d), CEQA
2(e)(2)
February 27, 2002, approsimately 120 days after the City fled its HOE. Because it is

Guidelines § The Petition was filed in Alameda County Superior Court on

undssputed that the City filed its MOE with the Alameda County Clerk on October 26, 2001, and

becauge it 15 undisputed that the Petionsrs waited to file ther Fetition challenging this HOE

1 The CEQA Guidelines are found at Tile 14, California Code of Regulations. For comvenisnce,
copies of the sections from the CEQA Guidet at gre cited herein are sttached a2 Exhibit A to
the Declaration of Bary H, Epstein ("Epetein Declusticn™), filed herswith

All Paragraphs in Body of Pleading: Full Justify
= (ot justifiedy Left Align

In this cage, the Sndh Cause of Action m the Petition for Wit of Mandate ["Pe::lmn’v

alleges that the City of Oakland ("Cily™) violated the California Environmental Quality Act
CCEQA™ More specifically, Petitioners challe

the City's di that the City's
issuance aof an Emergency Creek Protection Permit ("E-CFF7) 10 Allen was sxempt from
CEGA

The E-CPP was issued on September 28, 2001, On Ocrober 26, 2001, the City filed a
Motice of Exemption (the “HOE™) with the Alameda County Clerk with respect to s
exemption deternunation  Petihoners acknowledge that the NOE was filed on that date
Petmion, 138

Under CEQA, when a Notice of Exemption iz fi

the statute of limitationt to
challenge an agency's determunation that a project 15 exempt 15 35 days from the dase the
Hoace 15 filed with the County Clerk. California Public Resources Code CPRCT) £21167(0d);
CEQA Guidelines §15112(:)(2)." The Petition was filed in Alameda County Superior Cowrt
en February 27, 2002, appremmately 120 days after the Cay filed stx MOE.  Eecawse ot 12
¥ The CEQA Cuidelner are found at Title 14, Californza Code of Regulations.  For convenience,

eopies of the sections from the CEQA Guidelines that are cited herein are atached as Exhibit A to
the Declarstion of Barry H. Epstein (“Epatein Declaration™), filed herewath

3-7

= Selected Paragraphis): Single Spacing

= Double Spacing

Rermaove all format from selected paragraphis)

| Table of Contents/Authorities -

1. Click the Format button on the CalPleadings toolbar

2. Choose the option on the menu you prefer for text alignment of all these paragraphs

in the pleading:
e Body Text
e Footnotes

¢ Indented Quotes

Align Paragraph Text to Numbered Line

The paragraph following a heading or indented
guote — as shown in this example — may not
line up to a numbered line in pleading paper.—_|

Il Paragraphs in Body of Pleading: Full Justify
(not justified) Left Align

[ The NOE wad

Om Oetober 26, 2001, the City filed the NOE with the Alumeda County Clerk in
connection with the City’s issuance of a E-CFP to Allen. FJN, Ex. B. The NOE provided the
Following project deseription for the project that the City hed determined was exempt:f]

Fuergeney Creek Protection Permit, srading permit, “p™ job
permit and other related emergeney permits to perform work
mfaround a creck in contumetion with landslide repair and slope
stabilization. Creek work includes instulling a closed culvert over
approximately 128 lineal feet of ereck, fill of 19 cubic vards, and
construction of inlet and eutfall structure, Located at 1903 and
1907 Tunnel Road in the Hillside Residential General Plan Land
Use Classification and the B-30, One Family and the 5-15

C ity B ion Devel Combinang Zone, Case file
#s EDRS9-101. VF99-04. and ER01-13. Emergency Permits were
issued on or about September 28, 20019

sted in the Alameda County Clerk’s Office on October 26, 2001, BIN, Ex. B,
ck Garenn; Decluration of Mark P, Wald (“Wald Declaration™).q]
On February 27, .

Declaration of Freden,
. Petitioners filed their Petifion containing a Sixth Cause of Action

hallenging the City’s det

that the issuance of the E-CPP was exempt BIN, Ex. Cf]

= Selected Paragraphi(s): Single Spacing
= Double Spacing

Remove all format from selected paragraph(s)

Q[Farmat) Signatures - | Table of Contents/Autharities ~ ‘ Headings -

To adjust the position of the paragraph following a heading or indented quote, add a { blank paragraph
(hard return) after the heading or quote, then choose Single Spacing on the Format menu.
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Discovery Phrases

1. Click the Discovery button on the CalPleadings toolbar (or press Alt+D)

J =V Body Text | bE| Quote | & | 1T | 1 Footnote T Discovery (Interrogs) | Format - | Table of Contents/authorities ~ | Headings -

2. Select the phrase you wish to insert into the document

Discovery Phrazes x|

— Select Ph
~| &5

{ Response to Interrogakory Mo,

" Request For Production of Documents Mo,
< ~ Response to Request For Production of Documents Mo,
€~ Request For Admissions Mo,

' Response to Request for Admissions Mo,

€ Cuskom Phrase: I Mo,
\_ | " Reply Phrase: I Mo,
3. Select options for indent and font format — & Indents and Font:

lstline Indent: & o* o5 1"
[T Bold I ftaics [ Undetline [ Small CaPS T ALL CAPS

4. Type the Starting Number \
¥ Start Murmbering At: I 1

(For instance, if you create the First Set of
Interrogatories, the Starting Number is 1. For the FIRST Phrase Only, please click the Checkbosx,
If you create a Second Set of Interrogatories, and Type & humber to start &t (ie " 1"},

the Starting Number might be 150)
™ Set Mumber For THIS Phrase: I

Update Mumbers Cancel QK

Use giter numbers are
maved ar deleted

5. Click OK to insert the phrase into the document, as shown in this example:

Interrogatory No. 1:

Note: The numbering in the discovery phrases are fields. If you insert, move or delete
discovery phrases the fields do not automatically renumber.

To refresh the field numbers in discovery phrases: display the Discovery
Phrases window and click the Update Numbers button.

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide Page 9
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Caption Tools

Frances P. Johnson SBH 199353
Tiraothw B. Gorgales. SBI 109311
The Johnson Law Gronm

1300 Woodside Road

Suite 1100

Tlomterew. Ci 02311

Telenhone: 831-373-1919
Facsindle: 31-373-1999

Attornevs for Defendants

IM THE SUPERIOR. COURT OF THE STATE OF CALIFORNIA
COUNTY OF SAN MATED

Case o, CV-182559
Flaintift ANSWER TO COMPLAINT

You can add Hearing
Date, Trial Date,
Judge, Department,

etc. under the title.
Defendants

}Add Date/Timea/Dept under Title
5F add Cross-Action

£ all Paragraphs in Body of Pleading: Full Justify

= (ot justified) Left Align

= Selected Paragraphi(s): Single Spacing

Double Spacing

Remave all format from selected paragraphis)

f Body Text | 52| Quote | 1 Footnate ‘ Discavery (Interrogs k| Format - | Table of Contents/authorities - | Headings -

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide

Page 10
All Rights Reserved



(Wloro
Glutomation

Caption Tools

Frances P'. Johnson SBH 199853
Tirmother B Gorzales. SBI 109311
The Johrson Law Grom

1300 Woodside Foad

Suite 1100

. Ilomterew. Ch 02311

Add Cross-Action Telenhone: 831-373-1919

Farsitnile: 831-373-1999
Attomevs for Defendants

IN THE SUPERIOR COURT OF THE STATE OF CALIFORNIA

COUNTY OF SANATEO
Mark Denton dba Denton Construction, Cose 1o, CV-182559
Plaintiff ANSWER TO COMPLAINT

VS
Mary and Timothy Robinson, et al.
Defendants

You can add a cross-action
to the caption.

v

1. Place cursor anywhere in the CAPTION area first.

2. Click the Format button on the CalPleadings toolbar

Caption Tools == 4 ime/Dept under Title

= Add Cross-Action
&ll Paragraphs in Body of Pleading: Full Justify i— 7y

(not justified) Left Align

Selected Paragraph(s): Single Spacing

Double Spacing

Remave all format from selected paragraphis)

f Body Text | F=|Qunte | 1 Footnote ‘ Discovery (]nharmgsi Formatvx b | Tahle of Contents/Authorities - | Headings

3. Select Caption Tools, then select Add Cross-Action

4. When this message appears, click Yes to confirm if the cursor is positioned in the Caption.

Add Cross-Action to Pleading Caplion [}

Mote: Cursor must be pozitioned somewhere in the caption first
CONTINUE?

Click YES to Continue: Or Click NO f you want to check curzor location

ﬂnl

A new area in the caption is created for cross-action information.
Delete the text Type Cross-Action information and type cross-action text for the case.

IN THE SUPERIOR. COURT OF THE STATE OF CALIFORNIA
COUNTY OF SAN MATECQ

Mark Denton dba Denton Construction, rase Mo, CV-182559

Plaintiff ANSWER TO COMPLAINT
Ve,
Mary and Timothy Robinson, et al.,

Defendants

Type Cross-Action information

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide Page 11
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Headings for Motions and Briefs

Headings button on the CalPleadings toolbar automatically "flags" headings for inclusion
Table of Contents.

1. <

INTRODUCTION
On Bepternber 13, 2002, Respondent City of Oalcland (“City™ filed two pleadings in
this matter: First, the City filed a D emnurrer to the Amended Petition for Alternative and
Perernptory Writs of Mandate and Complaint for Declaratory and Injunctive Relief, Damages
and Attorneys' Fees (“Amended Petition™) filed by John Allen (“Petitioner™). Second, the City
filed a Miotion to Strike portions of the Amended Petition.

II. <

LEGAL ARGUMENT

A The City's Demnurrer Should Be Sustained Without Leave to Amend

. L. Once a Defendant Has Met [ts Burden to Establish That a Demurrer
e Should Be Sustained. the Burden is on the Plaintiff to Demonstrate
That Amendment Would Cure the Defects

California law on thiz point iz absohately clear. In Hendy v Loss (1991 54 Cal 34 723,
the California Supreme Court upheld the sustaining of detrurrer without leave to amend,
holding that once the demmurrer iz sustained: “The burden is on the plaintiff .. fo demonstrate
the marmer in which the cowmplaint might be amended ™ (Emphasis added ) Id at 742

In Goodman v, Kennedy (1976) 18 Cal 3d 335, 342 the California Supreme Court

concluded that the trial court properly sustained a demurrer to a cause of action for fraud

[T] Level 1 - Centered, Bold, All Caps
[A] Level 2 - At Left Margin, Bald

[1] Level 3 - Indented at0.5"

Level 4 - Indented at 1.0"

Level 5 - Indented at 1.5"

Level 6 - Indented at 2.0"

[1#] Level 7 - Indented at 2.5"

in a

i) Centered Heading

Body Text | VS Quote | 1 Footnote | Discavery (Interrogs) | Format - Table of Contents/Author ities - || Headings -

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide
All Rights Reserved
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Insert Sections for Table of Contents and Table of Authorities

Pleadings in Superior or United States District Courts sometimes require Table of Contents and
Table of Authorities. Using these features in Microsoft Word, especially for California court
pleadings, can be very confusing and difficult.

CalPleadings provides an easy, reliable tool for inserting a section for Table of Contents & Table

of Authorities into any pleading for Superior or U.S. District Court.

1. Insert the cursor at the beginning of the first Body Text paragraph, just after the caption,
as shown in this example:

Frances P. Johnson SBN 199853
Tiraothw B. Gorzales. SBH 109311
The Johnson Law Grom

1300 Woodside Road

Suite 1100

Ivlonteres. Ci 92311

Telewhone: 331-373-1919
Facsiwdle: 31-373-1999

Attomevs for Defendants

IN THE SUPERICOR. COURT OF THE STATE OF CALIFORNIA

COUNTY OF SANMATED
Mark Denton dba Denton Construction, Casa o, CV-182559
Plaintiff ANSWER TO COMPLAINT

VE.

Mary and Timothy Robinson, et al.,

Defendants

> I On October 26, 2001, the City filed the NOE with the Alameda County Cletk in
connection with the City's issuance of a E-CPP to Allen. EIN, Ex. B, The NOE provided the
following project description for the project that the City had determined was exempt:
Emersency Creek Protection Permit. eradine permit. “o” iob

permit and other related emerzency permits to perform work
infaround a creck in conivnction with landslide revair and slove

2. Click Table of Contents/Authorities, then choose Add TOC/TOA Sections in document

= add TOC/TOA Sections in this document

Generate Table of Contents
Generate Table of Authorities

Display {\TA} codes for marked citations?  »
- a Table of ContentSfAumorlt®| Headings -
S —

7 Body Text | FE|Quote ‘ 1 Foomate | Discavery (Interrogs) | Format -

Insert Sections for Table of Contents & Table of Authonties

3. To confirm that cursor is positioned after
the caption, at beginning of first body text
paragraph _ C”Ck Yes. Click YES to Continue.  Or Click MO if you want to check cursor location.

Cursor should be placed AFTER the caption, at beginning of regular body text.

Copyright 2005-2008 WordAutomation CalPleadings Reference Guide Page 13
All Rights Reserved



[Wiorp
Glutomation

4. Two new pages are inserted after the caption page, as shown in this example:

Page(s)
Click Table of Contents/ Authorities button below, choose Generate Table of Contents
of ... type entries manually

Page(s)

Click Table of Contents/Authorities button below, choose Generate Table of Authorities
of ... type entries manually

Page Numbers for these sections are changed to roman numerals

26
27

28

\4

o Footer -aectone- - ﬁ ---------------------------------------------------------------------------- '
1

MEMORANDUM OF POINTS AND AUTHORITIES IN SUFPORT OF MOTION FOR SUMMARY ADJUDICATION

TABLE OF CONTENTS
Note: This command is designed to work in pleadings created using CalPleadings and
the Headings button on the CalPleadings toolbar.
1. Place cursor in the exact position where you want Table of Contents entries to be inserted

(where the first heading will appear).

2. Click Table of Contents button on the toolbar and choose Generate Table of Contents.

\ "= Add TOC/TOA Sections in this document

Generate Table of Contents
Generate Table of Authorities

Display [\TaL codes for marked citations? »

T Body Text | IS Quote | 1 Foninote | Discovery (Interrogs) | Format - ~ Tahle DFCDntentszuthori@
S ———

Headings -
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TABLE OF AUTHORITIES

Note: This command is designed to work in pleadings created using CalPleadings and
citations and authorities have been marked properly using the Mark Citation
feature in Microsoft Word.

1. Place cursor in the exact position where you want authorities marked in the pleading
to be inserted, as shown in this example: (select and delete the sample text)

Page(s)

T Click Table of Contents/Authorities button below, choose Generate Table of Authorities
of ... type entries manually

2. Click Table of Contents button on the toolbar and choose Generate Table of Authorities.

"= add TOC/TOA Sections in this docurnent
Generate Tahle of Contents /
Generate Table of Authorities

Diselav N TaAl codes for marked citations? P

_ @JIE of CuntentSfAuthclrit@
S —————

 Body Text | 5= Quote | 1 Footnote | Discovery (Interrogs) | Format »

Headings - |

Word Automation

1010 University Avenue
Suite 1570

San Diego, CA 92103
619-819-8224

info@wordautomation.com
www.wordautomation.com
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